Job Description:  Usher
Title/Position:


Usher

Goal of Position:

Assist members and guests in securing appropriate worship materials and 

seating


Help create the atmosphere that is conducive to a meaningful worship 


experience for all those present
Duties:


Remember you represent Valley UU to members and guests

Arrive 30 minutes prior to the service

Check the rows to make sure they are orderly and remove any trash (children can be recruited for this task)

Smile and greet people and give them an order of service

Escort people to seats, and ask them to fill the row (eliminate empty seats 
in the middle of the row)

Identify visitors and direct them to the Welcome Table and/or 
Ambassadors

Assist anyone with accessibility issues to secure appropriate aids: hearing 

aids, large print hymnals and orders of service, and the wheelchair 

Be aware of VUU accessibility features as described on the cards available at the Welcoming Table and give them to guests as appropriate
Assist those who arrive after the beginning of the service

· Signal late-comers to enter the far east doors

· Ask all late-comers to remain in the glass foyer until they can enter with out disrupting the service

· Ask Guests to go to the Welcome Table after the service

· Assist late-comers in finding seats
Be aware of possible service disruptions and deal with them discreetly

· Noisy children taken to baby comfort room

· Sound system problems brought to the attention of the 
technician

· Items blocking aisles removed

· Offer tissues or cough lozenges (available on the 
Membership table at the back of the sanctuary) if needed
Take the Collection
· One Usher is assigned to receive the plates from the altar and returns to a front row

· Other Ushers will wait to begin the collection until this usher is in position

· All Ushers will remain in the back until the collection is complete and then go forward together
Process the Collection—two accompany Lauree Perry to accomplish this 
task
Count the number of people attending the service--the total is written on 
an Order of Service and put in the Box that goes back to the office 
after the service

Open doors at the end of the service

After the service, remove orders of service and trash in the rows, and put 
hymnals back on the carts
Timeframe:


Length of Commitment: 




July 1, to June 30 (longer if desired)

           Estimated time: Two hours one Sunday per month (more often if desired)

Qualifications Sought:


Reliability


Friendly attitude


Commitment to the congregation

Benefits:

Satisfaction of providing a much needed service that will greatly enhance the Sunday Service experience for visitors and members

Resources:

Job description 

Instructions from Head Usher

Other printed instructions as needed

Report to:


Head Usher

6/12/2012

